The Top 10 Tips to
Avoid
“Death by PowerPoint”




PowerPoint:
The most widely used
presentation software



http://www.cs.ucsb.edu/research/ctl/images/powerpoint.gif

Benefits...

» PowerPoint Is easy to use and
update

e \/Isuals Increase retention

* YOu can make a greater
Impact!



Done wrong....
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10. Limitthe number of
words

« About 15 to 20 words
» Outline key Ideas




* A PowerPoint presentation is not a reading report!

Here is a rather boring and long block of text that is
sure to make even the most curious of pe
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a wuynt to write
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o« ATRCZV.Crroint program should never compete with the
speaker

 Even If you break it up with bullet points it still
distracts.
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9. Use a bold, simple font

eArial Bold or Veranda are
recommended




siixamples of HElsEMsERNEREN S text
o Examples of hard to read text

* Examples of hard to read
text

o Examples of hard to read text

* The goal Is maximum legibility
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Arial'Is used for
maximum Visibility.

DETOUR
AHEAD
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/2 Point Arial Bold

48 Point Arial Bold

24 Point Arial Bold
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8. Use transitions wisely

 Dissolves are the least
jarring
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/. Avoid stock templates
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Avoid stock templates
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/. Avoid stock templates

Go to Google and search
on “free powerpoint

templates” < e
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6. Choose a design where
words contrast from the
background.
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Example offwhat not
10 d0.
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5. Let the audience know
Where you are going.
 What we will cover
* Major transitions
 Point 1, Point 2...

* \What we covered
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4. Use pictures and
graphs

A picture Is worth a,..

ORI -
thousand words & >
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3. Use a wireless remote

Don’t be tethered to

your computer. L HA A
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Recommendations:

L3Sys.com WWW.rpnav.com
$149.00 $99.00
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2.

Always have a backup

Burn a CD copy

*Carry it separately from
yOur computer  sne

-Load to your Web site - ]'!ij
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1. Always remember....

YOU are the show not
the screen.
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